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1. Good worning ladies and gentlemen. My name is| STAT

I am the CIA Records Administration Officer. It is a pleasure to

welcome you all here this morning.

2. I see a number of new faces s0 I think that they should stand
and introduce themselves. We will not tzke the time to have the rest
of you introduce yourselves now, but please make pourselves knowm

to each other during the course of the tour.

3, Before we start with the principle tople of our weeting I have
four brief ammouncements -
Firet - at our meeting in Decewber we distributed listings of

% Denme 7 } ZME
Porms fer-the mw,}er ices and asked you to check them for

aceuracy - Six RMO's have done this and 26 26 foruws were eliminated - z
Many thanks./ fﬁ"'»{m'ﬂ 2 f Lt 7%/4,/,&(:@ “Zf‘«*ﬁﬂ;/#ﬁtﬂ“ 20 7/

Second - Also,a-b our last meeting we had |speak | STAT

about reporting progress to our superiors - we distri‘buted an
outline of how one RMO does this. I would like to have other
ideas from you on reporting.

Third - You should be sure that all requisitions fo filing
equipment are processed through you. Many timee those that reach
us for ap;provai of speaialty iteme must he returned for your
approval - thias delays the processing of the requisition.

Forth - The next meeting - possibly in April - will be concerned
with the Intellofax operations of OCR.
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4., The reactions to the presentations wmade at our last meeting by

were so good that STAT

today we are continuing the practice of having Records Management Officers
or representatives of their components tell you about significant

operations.

5. We are fartunate todey thad the Chief of SRD STAT

of the OfPice of Security can be here to tell us abou'b his progran.

A 1ittle back ground on the SRD. ~In July of 1963, ¢ Col. Edwards the
Director of the Office of Security decided to establish a full time

RMO Position as & staff functlon s0 as to permit the Chief SRD to

devote full time to the management of the gmportan} functio} jf
i atio 2 h-Fe 3l & Az grzef £ £ Sutesrt o

processing Security Checks < For hls RMO he chds |and for = v STAT
/f Fhe
nis Chief SRD he chose| |- Th s’ha/proven %AL “pedared STAT
7 o LI l//»ﬂ?"/}.?iﬂﬂf'ﬁéﬁﬁ} ,Lff‘/ 5” /{//?_!‘"#?’&7
decisiong .You have heard from, fﬁ’ STAT

Sz ~x/fmf »%f,f:;ﬁ
and Gentlemen mey T present to you the Chief of the Security Records " .,

STAT
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